CONGRESS

LASA2021 Submission Proposal Instructions for Sections

Online Submission Deadline: September 7, 2020, 17:00 hrs EDT.

Before you begin, please note:

« ALL Section sessions proposals must be entered into the system by the Section chair or co-chair
ONLY. If you are not a Section chair, you will not have access to submit a Section session.

All panel participants MUST be current LASA and Section members. Memberships must be renewed
by the deadline September 7, 2020, 17:00 hrs EDT. For other key dates please visit: https://lasaweb.
org/en/lasa2021/important-dates/.

If a name does not appear in the proposal system, it is because that person is not a current LASA
member. Please ask him/her to join or renew his/her LASA and Section membership: https://
lasaweb.org/en/join/.

You must first submit the proposal in the system, in order to be able to edit it afterward. When you
have submitted it correctly, you will see a confirmation message on your screen and you will receive
an email. You will be able to edit it until the deadline September 7, 2020, 17:00 hrs EDT.

What is a Section Panel Proposal?

A Section panel proposal consists of a group of current members of a Section who want to send their
proposals together as a preorganized panel. A Section panel proposal is approved and submitted by
the Section chairs to represent that Section. That is to say, it does not need to be considered by a track
chair. Each LASA Section has a specific number of panels.

If you would like to submit two panels whose themes have continuity, meaning the second panelisa
continuation of the first one, please submit them as two separate panel proposals. Additionally, please
make sure they are both submitted by the Section Chair within the Section Panels, and not as regular
panels. The titles should be the same for both panels indicating the order (Part 1and Part 2).

Labeling the panels as mentioned above is important for both panels to be evaluated jointly, and not as
separate sessions. Hence, if they are accepted into the Congress program, both panels will be scheduled
in chronological order: Part 1, and then Part 2. Please keep in mind that we cannot guarantee that the
panels will be held one immediately after the other or in the same room. However, we will ensure that
Part1is held before Part 2.
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Instructions for submitting a Section Panel Proposal for LASA2021
Section panel proposals must be submitted by the Section’s chair or co-chair only.

Step 1: Click on the link https://lasaweb.org/en/lasa2021/proposals/. Select “Submit a proposal” and
enter your LASA member ID and password.

Proposal Submission

Proposal Submission

e Call for papers

e Submission rules

e Submission instructions

e Paper Match

e Submit a proposal

”

Step 2: Under “Section Chair Menu” select “Submit a Section Presentation”.

Section Chalr Menu

(# Submit a Section Presentation
After submitting, you may edit your submission by clicking the "Submit or Edit a Proposal® [ink under the *Submitter Menu”

Step 3: Under “Session Type” select “LASA Section Panel”.

Submit Submission for Review

Session Type Description
LASA Intersection Panel

LASA Section Panel

LASA Section Roundtable

LASA Section Workshops
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Step 4: Enter the panel title, the Section, the abstract information, the estimated attendance and then
click “Accept and Continue” when finished. The panel title must be in mixed case (not all caps) and
must be under 25 words, and the description must be under 250 words.

Enter information about your Session.

Required fields are marked with an asterisk { *).

*Title
Type title as it should appear in the Program (limit to 25 words). Your title should NOT be all capitals or all lower-case.

* Section

Please select the name of your Section.

*Abstract

Please provide a brief description or abstract {must not exceed 250 words). You may copy and paste from your word processing program.

Step 5: Click “Add a Paper” to start adding the papers information. Remember you must include at
least three papers per panel and a maximum of five.

Session Participants:

Selected "Robes™ ane precedad by a md astensk *

Persondndnidusl Submisaion RaoleIndnadual Subsmiasion Action

Type

Bl Do T

Step 1. Add Papers.
To add a paper ble and author(s) te the sesson listing above click the "Add a Paper” bution

Step 2. Add other participants (Chairs, Discussants). | Search by Last Ma

me
LR e e
Use the search box to the nght to type in a last name, and search the database for the particpants you wish
o add 10 your Sessian

Step 3. Accept and continue.

Agcapt & Continue |
Vihan yeur sassion 15 fully populated click “Accepl and Continug II-T‘—,

Step 6: Add the title and abstract of each paper and press “Accept and Continue”. The paper title must

be in mixed case (not all caps) and must be under 25 words, and the description must be under 250
words.
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Step 7: Include the co-authors for each paper, write their last names (or part of it) on the box and
click on “Search for Author” (Step 1), look for the co-author under his/her last name and select “Add
Author” close to the name (Step Il). When completed, click on “Accept and Continue”. To search for the
participants when being added to the sessions, please search their last names exactly as they appear
in the online “Member list”.

Add/Search for Author by Last Name Continue

Toaddac r, you must search the conference database by entering his/her last name in the search box. Matches Click the "Accept and Continue™ button to proceed after you have selected your submission's Authors.

will appear table below. You may then add him/her from that table.
e
Last Name Peceyrs S
tep |

Search for Author

Choose From List of Authors

‘The results from your search will appear below. To add someone, select "Add Author” in the "Action” fieid to the far right of the Author's name. Continue this process until you have searched and added all of your co-Authors. If the Author you wish
1o add to your paper does not appear in your search results, they need to become LASA members for 2018. They will then need to follow the steps described in the submission guidelines on the LASA webpage. Please review

# Parson Email Address Affiiation Action
Instituto Gino Germani And Author
IADC

3 Pereyra-Rojas, Milagros milagros@pit ecu i Latin American Studies Association

| step

Note: If the participant is not found, he/she not current LASA member. Please ask them to pay their
membership dues. You will then need to edit your proposal to include them. This must be done before
September 7, 2020, 17:00 hrs, EDT.

Repeat steps 5 to 7, according to the number of papers in the panel.

Step 8: Add discussant (not mandatory, but highly recommended), chair(s) and organizer(s) by writing
their last name (or part of it) on the box and click on “Search by Last Name” (Step |) and select their role:
“Add Session Organizer”, “Add Chair” or “Add Discussant” (Step Il). Continue until all the participants
are added to the session.

Step 2. Add other parficipants {Chairs, Discussants and Non Papsr Presenters) Last Nama Paays
Use e S8arch DO 10 e NGNE 10 S8arth 10r @ Darxipant by 1ast name. §E§E I Swarch oy Lant Hame
Stap 3. Accapt and continus. T

ATV2N YU SESSION 15 MUy DODUIATEC CHCK “ACCEDt and CONDrue. 200081 & ChOTLE

Choose From List of Potential Participants

Lise 1018 farm b3 A00 & PErSOn 10 yOLF SESSI0N WO & NOT AMACNEd 10 @ paper You Mus! Tirst SEArCN 1or Me PErson I Ne ASs0c|aton database. |f you find Ihe parsan you May A3d 1Ham 10 your $88510n by CIEking Me “A0a” Ink in 1he “Action”
column

va-Rojas, Milagros - Latn Amencar milagros@pitt edy atin American
453000aton

# Parsonal Profi E Emol it E
- |=:wa' 8 R mai -molgymen B Step Il

Step 9: When you have finished adding all the session participants, click on “Accept and Continue”.
Step 10: Review the information, edit as necessary, and then click on “Accept and Continue”.
You have now submitted a Section panel proposal for LASA2021. You will receive a confirmation

message on your screen and a confirmation email on your submission. If you do not receive an email,
please contact lasa@lasaweb.org to verify the submission before September 7, 2020, 17:00 hrs, EDT.
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Instructions for Section Workshops and Roundtables for LASA2021

Step 1: Click on the link https:/lasaweb.org/en/lasa2021/proposals/. Select “Submit a proposal” and
enter your LASA member ID and password.

Proposal Submission

Proposal Submission

e Call for papers

* Submission rules

¢ Submission instructions

e Paper Match

I e Submit a proposal I

Step 2: Under “Section Chair Menu” select “Submit a Section Presentation”.

Section Chalr Menu
"¢  Submit a Section Presentation

After submitting, you may edit your submission by clicking the " Submit or Edit a Proposal™ [ink under the *Submitter Menu.”

Step 3: Under “Session Type” select “LASA Section Roundtable” or “LASA Section Workshop”.

Submit Submission for Review

Session Type Description

LASA Intersection Panel

LASA Section Panel

LASA Section Roundtable

LASA Section Workshops

Step 4: Enter the title and abstract information of the workshop or roundtable, select the Section and
then, click “Accept and Continue” when finished. The title of the workshop or roundtable must be in
mixed case (not all caps) and must be under 25 words, and the description must be under 250 words.
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Step 5: Add the participants of the workshop or roundtable: presenters (minimum three), chairs
(Minimum one and maximum two), organizers of the session (minimum one and mMaximum two) and
discussant (not mandatory but highly recommended). For this, write the last name (or part of it) in
the indicated box and press "Search by Last Name" (Step |), look for the participant by his last name
and after finding it in the list, you must add it by selecting his/her role: "Add Session Organizer", "Add
Chair", "Add Discussant" or "Add Presenter" (Step |l).

Note: If the participant is not found, he/she is not a current LASA member. Please ask them to pay their

membership dues. You will then need to edit your proposal to include them. This must be done before
September 7, 2020, 17:00 EDT.

# Pemonvindradual Submission Rosefindrdust Submession Type Achon
2ipay

Na Parteipars Listed

AUTONS) 1D T SESSION KW BOVE CICk 6 "A00 B PAOR™ GUDn Fapers cannot DE AO080 16 THik Ty e of SE4son

Step 2. Acd other participants [Chairs, Discussants). StEE | Lost Name Puyrs
Ues e $2Greh 00 10 [N NGt 16 Type i 3 1961 NaMe, SN0 SEAMA the 0J309%E 10r e PAMNE SN JOU W2 1D SO0 1o YDUT eEsiDn e —

Step 5. Acespt and continue Azcem B Caminue
WS FOUF SESEON 16 Ll PODU A0S0 (KK “Act a0l and Continge. —

Choose From List of Potential Participanms

Lo I form 10 302 3 PAFEGN 10 YOU SASEI0N Who & NOT SHSChod to 3 DIper. YOU MLST ISt SSartn 10r IS DEISan If Be SES0CEN0n dt3t3es. If you NG ING BErsoR you My 3a0 tom i Jour sescen by €
conm

W Damems Orodis Ermi

1 Persyra-Roges, Milagros - Lonn Amerncan Stodee S — g

Step 6: When you have finished adding all the participants of the workshop or roundtable, select
"Accept and Continue".

Step 7: Review the information, make any necessary changes before submitting the proposal, and at
the end select "Accept and Continue”.

You have now submitted a workshop or roundtable Section proposal for LASA2021. You will receive a
confirmation message on your screen and a confirmation email on your submission. If you do not receive
an email, please contact lasa@lasaweb.org verify the submission went through before September 7,
2020, 17:00 hrs, EDT.
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Instructions for submitting an Intersectional Panel for LASA2021

Only panels are admitted, workshops or roundtables are not allowed. These proposals must be
submitted by Section’s chair or co-chair only.

Each LASA Section can only participate in one intersectional panel per Congress.
These panels must have:

A theme related to the name of the Congress

At least two sections involved

Minimum three and maximum five papers

Step 1: Click on the link https:/lasaweb.org/en/lasa2021/proposals/. Select “Submit a proposal” and
enter your LASA member ID and password.

Proposal Submission

Proposal Submission

e Call for papers
e Submission rules

¢ Submission instructions

e Paper Match

I e Submit a proposal I

Step 2: Under “Section Chair Menu” select “Submit a Section Presentation”.

Section Chalr Menu

(# Submit a Section Presentation
After submitting, you may edit your submission by clicking the ®5ubmit or Edit a Proposal® link under the *Submitter Menu.”

Step 3: Under “Session Type” select “LASA Intersectional Panel”.

Submit Submission for Review
Session Type Description
LASA Intersection Panel

LASA Section Panel

LASA Section Roundtable

LASA Section Workshoos
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Step 4: Enter the intersectional panel title and abstract information. Select all the Sections that will
participate in the intersectional panel. When finished, select "Accept and Continue" to continue. The

panel title must be in mixed case (not all caps) and must be under 25 words, and the description must
be under 250 words.

*Title
Type title as it should appear in the Program (limit to 25 wards). Your title should NOT be all capitals or all lower-case.

* Section
Please select the name of your Saction.

“Abstract
Plam provide a brief description or abstract (must not exceed 250 words). You may copy and paste from your word processing program.

Sponsored by
Plaase enter if the panal has an instilutional sponsor. [Mo individuals please] (Optional)

Step 5: Click “Add a Paper” to start adding the papers information. Remember you must include at
least three papers per panel and maximum five.

Session Participants:

Selecied "Roles” are preceded by a med astensk *

# Personlndmdugl Submisaien Rale/ndnadual Bubrmigsion Achan
Type
i
Step 1. Add Papers. T‘ﬂﬂ a Papar
Toadd a paper tille and authoris) to the segson |I":'lll'g abowe click the "Add a Paper” bution e At
Step 2. Add other participants (Chairs, Discussants). T —T—
Use the seanch box to the nght to type in a last name. and search ihe dalabase for the padicpants you wish

o add 1o your Ses5M0n

Step 3. Accept and continue.

Accept & Continue
VWhan yeur sassion ig fully papulatad click “Ascepl and Cantinug II-"'—’

Step 6: Add the title and abstract of each paper and press “Accept and continue”. The paper title must

be in mixed case (not all caps) and must be under 25 words, and the description must be under 250
words.
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Step 7: Include the co-authors for each paper: write their last names (or part of it) on the box and click
on “Search for Author” (Step 1), look for the co-author under his/her last name and select “Add Author”
(Step I1). When completed, click on “Accept and Continue” (Step Il1).

Add/Search for Author by Last Name Continue

To add a co-author, you must search the conference database by entering his/her last name in the search box. Maltches Click the "Accept and Continue” button to proceed after you have selected your submission's Authors

will appear in the table below. You may then add him/her from that table.
Step 1l Rosastand Candinun
Last Name Pecayrs

Sasrch for Auther > §I§R l

Choose From List of Authors

he far right of the Author's name. Continue this process until you have searched and added all of your co-Authors. If the Author you wish
18. They will then naed to follow the steps described in the submission guidelines on the LASA webpage. Please review

w. To add someone, select "Add Author™ in the "Acti
search results, they need to become LASA members for

The results from your search will appear
1o add to your paper does not appear in

# Person Email Address Affiliation

1 Instituto Gino Germani
] A

3 Pereyra-Rojas, Milagros milagros@pitt edu Latin American Studies Association

> Step ll

Note: If the participant is not found, he or she is not current LASA member. Please ask them to pay their
membership dues. You will then need to edit your proposal to include them. This must be done before
September 7, 2020, 17:00 hrs, EDT.

Repeat steps 5 to 7, according to the number of papers in the intersectional panel.

Step 8: Add discussant, chair(s) and organizer(s) by writing their last name (or part of it) on the box
and click on “Search by Last Name" (Step |). After that, select their role: “Add Session Organizer”, “Add
Chair” or “Add Discussant” (Step Il). Continue until all the discussants, chairs and organizers are added

to the session.

Step 2, Add other participants (Chairs, Discussants and Non Paper Presenters) Lt Namé Pereyrn

Usa INE 503rTN DOX 10 8 NN 10 SBATCN 10r 3 DAMKICant by 1ast name §£§R | Saaren y Lant Name
$top 3. Accapt and continua. 2L Cortn
Whan your $es5I0N 15 fully populated chick "Accept and Contnue e

Choose From List of Potential Parti cipants
Lise 1is form i3 A0d 3 FESN 10 yoLr $25510n who 15 NOT aftached 1 @ papEr You mUs? first Seartn far M PErson in tha 2550013000 da1anase | you ind the parson you may adc NSM 10 your S85sion by Cheking Me “Acd” Ink In the “Aztion
coumn

# Parsonal Profie Emai Emolovment Ste ”
3 Pareyra-Rojas, Milagros - Latin Amencan Siuies milagrasg@pitt e atin American Shudies | P
433008000

Step 9: When you have finished adding all the session participants, click on “Accept and Continue”.

Note: If the participant is not found, they are not current LASA member. Please ask them to pay their
membership dues. You will then need to edit your proposal to include them. This must be done before
September 7, 2020 at 17:00 hrs, EDT.

Step 10: Review the information, edit as necessary, and then click on “Accept and Continue”.

You have now submitted an Intersectional Panel proposal for LASA2021. You will receive a confirmation
message on your screen and a confirmation email on your submission. If you do not receive an email,
please contact lasa@lasaweb.org to verify the submission went through before September 7, 2020,

17:00 hrs, EDT.
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